
Streamlined Sales Tax Governing Board Executive Director 
 
 
Reports to:  President, Executive Committee 
 
Supervises:  Executive Assistant, IT Director, Director of Research 
 
Position Summary:  The Executive Director is responsible for the day-to-day operation of a 
multi-state organization, which includes providing staffing for the Governing Board and its 
committees, representing the organization, and developing and managing a million dollar budget. 
 
Essential Functions: 
 
• Staff meetings of the Governing Board and Executive Committee, including providing 

parliamentary advice. 
 
• Schedule agenda and activities for meetings and teleconferences, including negotiating 

contracts with hotels. 
 
• Represent organization with presentations, panel participation, testimony, and other activities 

with the media, Congress, legislatures, and government and business associations. 
 
• Write correspondence, press releases, and blogs related to sales tax administration and policy 

and the Governing Board’s activities. 
 
• Coordinate work of and advise the various Streamline committees. 
 
• Manage contracts with six companies that provide sales tax software and services under the 

Governing Board’s name. 
 
• Manage three staff and a one million dollar budget. 

 
• Oversee management of office, phone, computer systems and website. 

 
• Respond to technical and administrative questions from states, vendors, companies, and other 

government and business organizations, including sales tax issues, compliance, certification, 
SSUTA Agreement provisions, interpretive requests, etc. 

 
• Travel is required. 
 
• Executive Director work location is negotiable.  Salary negotiated based on qualifications. 
 
For detailed information about SSUTA Governing Board and its committees see our 
website. 
 
 



APPLICATION PROCESS 
Submit a letter of interest and resume electronically to Sharon Tolbert-White at 
Sharon.Tolbert@ssutgb, RussB@dor.wa.gov; and wharper@le.utah.gov 
 
Initial application deadline is November 8, 2012.  Position will be kept open until filled, but 
early application is encouraged. Confidentiality of applications is guaranteed. 
 
Initial telephone interviews will be conducted between November 13 and 19. 
 
Final in person interviews are anticipated the last week of November in a location yet to be 
determined. 
 
SSUTA Governing Board Executive Committee members will conduct the interviews for 
this position.  They are:  Russ Brubaker, Washington, President; Representative Wayne 
Harper, Utah, First Vice-President; Diane Hardt, Wisconsin, Second Vice-President; 
Richard Dobson, Kentucky, Treasurer, Senator Dwight Cook, North Dakota, Senator Don 
Balfour, Georgia; Jerry Johnson, Oklahoma; Mike Eschelbach, Michigan; Senator Deb 
Peters, South Dakota, Senator Luke Kenley, Indiana, Immediate Past President. 
 
For more information contact Russ Brubaker at RussB@dor.wa.gov.  or Wayne Harper at 
wharper@le.utah.gov 
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