COLORADO DEPARTMENT OF REVENUE

STATE TAX AUDITOR JOB OPPORTUNITY
QUT-OF-STATE REVENUE AGENT

The Colorado Department of Revenue is seeking experienced state tax auditors for positions to be
located in California, Texas, Illinois and New Jersey. Positions are available in the following cities: Los
Angeles, San Francisco, Dallas, Houston, Chicago, and in the Northern New Jersey area. The anticipated
salary range for the entry level position is $5,463 to $7,901. Selected candidates will audit state taxes
reported by national and multi-national corporations at those companies headquarters located in these
and surrounding states. The position requires a valid drivers license, access to auto transportation,
willingness to use all forms of public transportation. Position requires ability to use and lift/carry laptop
computer and related audit files and equipment. Must be proficient with general application software
under the Windows operating system and navigate on a network from remote sites.

The Out-of-State Revenue Agent position is responsible for independently analyzing taxpayer
information, conducting audits (at the organization’s location of financial records and company reports)
of information used to prepare tax returns and other reports; determining the correct tax liability, penalty
and interest due; interpreting and ensuring compliance with applicable Colorado statutes, rules,
regulations, departmental policy and guidelines and professional auditing and accounting standards. The
work also includes recommending proposed tax adjustments and jeopardy assessments and, when
necessary, researching legal tax issues and developing arguments to substantiate agency position(s);
disseminating information to promote voluntary tax compliance; advising taxpayers, their
representatives, and industry groups on tax laws and their rights; and directly representing the agency to
corporate officers, executives, legal counsel, financial auditors, and CPA’s. The work also involves
preparing various reports reflecting specialized tax issues and problems; testifying as an expert witness
on issues relative to specialized tax laws and/or audit procedures; and other activities to ensure the state
receives its share of taxes and other revenues.

Qualifications for the position include:
e Ataminimum, a BS/BA degree with major study in accounting

e At least six years of professional auditing experience related to state taxes for apportioning
corporate income tax or sales and use taxes.

Ability to handle multiple complex assignments concurrently

Must be able to work independently with limited direction and supervision
Excellent written and oral communication skills a must

Ability to travel in and/or out-of-state, as needed

The State of Colorado offers a retirement program; Life, Medical, Dental insurance; 401K, 457 plans;
Vacation, Holiday and Sick leave; and Performance Based compensation.

This is not an official announcement, however, in order to receive consideration, please complete and
submit the attached Training and Experience Narrative, REFERENCE CHECK RELEASE AND
LIABILITY WAIVER, along with a cover letter and detailed resume including at least three (3)
professional business references to: FieldAuditApplications@dor.state.co.us .
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COLORADO DEPARTMENT OF REVENUE

OUT-OF-STATE REVENUE AGENT
Training and Experience Narrative

Your responses, along with your cover letter and resume including three (3) professional business
references, must be submitted to FieldAuditApplications@dor.state.co.us. FAILURE to return this
narrative with your submission will be deemed as a withdrawal from consideration for this position.

NOTE: Persons receiving assistance in the preparation, writing, or editing of responses may
automatically disqualify from consideration for this position.

INSTRUCTIONS: Please provide a brief, but detailed description of your experience, training, and/or
education in the following areas. In your responses, please avoid discussing aspects that are trivial or are

unrelated to the specific area. If you do not possess experience in one of the areas, please indicate N/A.

1. Professional tax auditing

a. Provide a description of your experience, training, and education in this area, including where you

were working or where you obtained the training and/or education.

b. The dates (including mm/yy to mm/yy); and the name and telephone number of someone who can

verify the information. For any mixed assignment, your response must document for each position

previously held the percentage of time spent performing the duties applicable to the specific
experience above.

2. Interpreting and explaining statutes

a. Provide a description of your experience, training, and education in this area, including where you

were working or where you obtained the training and/or education.

b. The dates (including mm/yy to mm/yy); and the name and telephone number of someone who can

verify the information. For any mixed assignment, your response must document for each position

previously held the percentage of time spent performing the duties applicable to the specific
experience above.

3. Experience with common programs running under a Windows environment, including Excel

a. Provide a description of your experience, training, and education in this area, including where you

were working or where you obtained the training and/or education.

b. The dates (including mm/yy to mm/yy); and the name and telephone number of someone who can

verify the information. For any mixed assignment, your response must document for each position

previously held the percentage of time spent performing the duties applicable to the specific
experience above.

I certify that all of the statements made in this narrative are true, complete, and correct to the best of my

knowledge and belief, and are made in good faith. | further certify that from the time I received this

form, | have neither consulted with others nor received assistance in the preparation, writing, or editing

of my responses.

Name: Signature: Date:
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COLORADO DEPARTMENT OF REVENUE

REFERENCE CHECK RELEASE and LIABILITY WAIVER
Read carefully and completely before signing.

I am interested in employment with the Colorado Department of Revenue and have provided information
regarding my previous employment.

My signature below authorizes the Colorado Department of Revenue to investigate all statements made in my
resume, cover letter and Training and Experience Narrative and to obtain any and all information concerning my
former/current employment. This includes my job performance appraisals/evaluations, wage history, disciplinary
action(s) if any, and all other matters pertaining to my employment history. The Colorado Department of Revenue
is also authorized to investigate my background through references named by me or identified/developed during
the conduct of its investigation. My signature below also authorizes the Colorado Department of Revenue to
verify possession of a valid Colorado Driver’s License and to conduct an examination of my driving record, if
applicable.

My signature below also authorizes my former or current employers to release the contents of my employment
record with their organizations and to provide any additional information that may be necessary to consider my
interest in employment with the Colorado Department of Revenue, whether the information is positive or
negative. This includes my job performance appraisals/evaluations, wage history, disciplinary action(s) if any,
and all other matters pertaining to my employment history with the organization. I also authorize all identified
references to release any information that may be necessary to process my interest in employment with the
Department of Revenue, whether the information is positive or negative. | further authorize all academic
institutions to release my academic records and all other matters pertaining to my education.

I knowingly and voluntarily release all former and current employers, references and the Colorado Department of
Revenue from any and all liability arising from their giving or receiving information about my employment
history, my academic credentials or qualifications, and my suitability for employment with the Colorado
Department of Revenue.

I do/do not (please circle) authorize the Department of Revenue to contact my current employer.

This form may be photocopied, scanned, or reproduced as a facsimile, and these copies will be as effective as a
release or consent as the original which | signed.

Name (please print)

Signature Date
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